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CLUB: HOW TO MIGRATE YOUR PRODUCTS AND TEAMS

OVERVIEW

Clubs can use the Season Migration feature to rollover products and teams from the previous season.
This feature enables fast and easy setup of pre-season activities.

Importantly, this activity is carried out by all governing bodies before a club can begin their migration.

THIS GUIDE WILL COVER:
- How to migrate Products as a club
- How to migrate Teams as a club
- How to migrate Reg Types

Note: Reg Types will not be active until the Registration Period is made active by FFA. l.e. Once
Registration Period 202x is made active, then all migrated reg types, products and teams will become
available.

However, this does not stop you from starting the rollover but prevents registrations commencing
before the open dates.
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STEPS

1. Log into PlayFootball admin account

http://admin.playfootball.com.au

PLAY FOOTBALL
ADMIN

Forgot password?

Log in

Participant Login

ffa.com.au TRAINING


http://admin.playfootball.com.au/

SEASON ROLLOVER/MIGRATION GUIDE

FOOTBALL
FEDERATION
AUSTRALIA

2. Open the Registration tab
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3. Select Migration from the side menu
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STEPS

4. Select Product Migration

5. Select the previous Reg Period you want to migrate from
(left side) and then select the Reg Period you want to migrate
to (right side)

o NOTE: the products that are available for migration

WI” appear In bIaCkand the prOdUCts that are nOt A ORGANISATION PEOPLE REGISTRATION TEAMS COMPETITIONS WEBSITE {EPORTS
available for migration will appear in red. This could
be because the governlng bOdy has nOt Completed Registration Dasht Reg. Type Migration Product Migration <Teams Migration
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7. Move them to the Products to Migrate list by clicking on the Discount Rules
right arrow N ze”f""cwa"d °::” FROM SEASON " TO SEASON
8. Press the migrate button to complete the migration Invoices SLLelE e FRODUCIS
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This will migrate all products to the new season. e et et fetfrocuey
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— e R A D E E

migrate a Product to the new Reg Period you'll need
to make the Product active in the current Reg
Period, then perform the migration.

If you want to prevent registrants from registering to
a Product in the current Reg Period, you can do so
by adjusting the Product dates (as opposed to
making the Product inactive)
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TO MIGRATE TEAMS

1. Select Teams Migration from the tab (next to product
migration)

2. Select the previous Reg Period you want to migrate from
(left side) and then select the Reg Period you want to
migrate to (right side)

o NOTE: the teams that are available for migration
will appear in black and the teams that are not
available for migration will appear in red. A team
will be unavailable for migration if they have
already been migrated.

3. Select the teams you wish to migrate from the Available
teams list by clicking them

4. Move them to the Teams to Migrate list by clicking on the
right arrow

5. Press the migrate button to complete the migration

NOTE: the teams will be created in the TO season — they will
not have any participants in the squads and need to be
populated through the Team Management Module
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*teams that are active in the from season(2019) and also have a team that currently
exists in the new season(2020/2021) will be shown in red.
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A  ORGANISATION  PEOPLE  REGISTRATION  COMPETITIONS  REPORTS  ENTERPRISE @ Management o Participation

De-reg Request

TO MIGRATE REG TYPES (GOVERNING BODIES ONLY)

Registration Invoic

1. Select Reg Type Migration from the Migration Menu P From Req Period To Reg Period
2. Select the previous Reg Period you want to migrate from Reg Period | 2019 v Reg Period | 2020 Doc v
(left side) and then select the Reg Period you want to R ... o e o et
migrate to (right side) s i A
3. Move the reg periods you wish to migrate into the left hand Registration Dates | “-mienFusa « | serier -
panel by clicking the arrow buttons. et | »
4. After all the reg periods that will be migrated are selected Senior NPL FROM SEASON « TO SEASON
action the migration by selecting the “Migrate’ button. S e REG TYPE REG TYPE
Discount Rules ocl Plager
Disclaimers Disability (AWD) Football

Gateway and Payn k .
*you may select to migrate any reg types that have not already been setup in the 2020

Doc reg period and whos parent reg type has been migrated to the new reg period, reg

Coupans types in red already have a setup for the 2020 Doc reg period and may not be selected

Voucher Managen

Migration m

0 IMPORTANT:

o All reg types that exist in the From reg period will be shown in the Left Hand Panel
e Reg types that are available for migration will be shown in black
e Reg types that are NOT available for migration will be shown in red
o Areg type will be unavailable for migration if it already has a price row for the To Reg type.
o Areg type will be unavailable for migration if the reg types it inherits from have not previously been migrated into the To Reg Period.

Reg Types will not be active until the Registration Period is made active by FFA. l.e. Once Registration Period 202x is made active, then all
migrated reg types, products and teams will become available. However, this does not stop you from starting the rollover but prevents
registrations commencing before the open dates.
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